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175 - EREERMZLORE () FEFEH.
(D) IRFFE0E (B) FEREfF (C) BENLIFEX (D) BHEZH
2. FENRERER () HEEER.
(M) Em#%E (B BRXHITN (C) ML (D) 433&hnE
3. 7€ Windows PYRE TS, Bk L M ESEM U RNEE( D, REHR

TR RHIIE .
(A) Ctrl (B) Alt (C) Shift (D) Del
4, 7€ Word #F, EHIFIRERR ( o
(A) Ctr+C (B) Shift+C (C) Ctrl+X (D) Alt+X

5. BRI &1 S HEANASMNE. WS EBESRE, TENWRASE, NRTC .
(A) TREEH (B) {5 B Abs ©) BTE (D) NT.%fE
6. CPU NEEE BT M I 538 2 ( Do

(A) ROM (B) RAM (C) Cache (D) DVD-ROM
7. FETENAE, IR ( ) BRI, SEMEER

(A =3kl (B J\itH] (DR wav:idal (D) -+
8. B IE FEETHEMNIT, T ( Yo

(A) Esc i (B) Ctrl+W 4 (C) BackSpace £ (D) Delete 5
9. 7£ Windows BIERZH, BINGIRA ( )e

(A) B\ EMH—HRXE (B) HE# EM—HRX I

(C) CPU Hf— X i, (D) AFEFEI—HXIE

10. EBOLH S HABEEM=A T/ —HE, ZHHERESEHG D



(A =f% (B) M4f% (€) 7 f& (D) J\f&
11, EHENSE S, XTEEREMITEIRBRERERNE (.
() {EERARIBEP T ENBEREERRE, UPIEA SRR BTSRRI
BttEE . FEoAER
(B) BREAAHSAVERENZERS
(C) HENFHERSUIRTENRENEE, REBsRit BN
(D) HHENIKF RN AR

12. YERBEE P LT, VARNET (D ®.

(A) Ctrl (B) Alt (C) Shift (D) Home
13. TEMTEN R FREIE ( Ys

(A B, BIESHRRIE (B) RGWMHERNARMY

(©) BlERG SR AR (D) BERGEHABRMH

14. HENRERGEEREN 5 RIEE ¢ D.

(A) CPUMEH., ERSEHE. BREE. THIEENRFRER

(B) W, HMAIRFNREE., CPUNEE, ErREHEnmgRes

(C) CPUMIEHE., HFMEEE. XHEFE, RETEMELER

(D) JBEh. TEN. Bin. SCHEFERAH
15. 7€ WINDOWS %¢ ¥ & 38 88 1 [ /2 3B S8R A S04 R BAR BT 45 I 5 + W R AR % 304 3
( Do

(A FHETHHFR B) NEHXH

(C) BEIMHF D) ZIEEHIEF
16. Word 34t T £ MME F R, Koh—FERSITEXREEME, Bl LR,
R AR RS TRE. BR (Do

(A) Web FREALE (B) TWHEMLHE
(C) RHUHAE (D) £RER

17. PowerPoint #R#tT ZFh ( ), BAASTHNHEGATFE. BRAFEREAE,
T AL R A R R G — R DR

(A s (B) iR (C) B ) LTH
18. E7E 43T THER Sheetl §9 A2 TR T8 T{EX Sheet2 & B1 3 B5 S ITHEIA,
T 7E 43T TR A2 BB FRNHARRRA ( de

(A) =SUM(SHEET2!B1:B5) (B) =SUM([sheet2] !B1:B5)

(C) =SUM(B1:B5) (D) =SUM([Sheet2] !Bl: [Sheet2] !B5)
19. 7€ word BIRA T, BIENNRLERPERNNE, SRBELTTENEY,
TH ) BETUMUEEARFTERNT

(A) WEHRARLER (B) #BHHirAg

(©) BEHFLBELE=T O BERHFALE
20. 7€ Windows &, FHIXHLPHEHAERBGLZ( ).

(A) MyDocument2017. txt (B) " E/¥i. Mp3

E2l (FE550



(C) AOB.C (D) A|B. jpg .
21.7E Excel itk , MEHFHEASHEE, IHHFHEJETEE RN,
DESFHREIM E—ANFRARE T < ¢ )7
A); ® "’ ), D) :
22. FHIRTF Word HIEBMEMRRF, REMMZ( ).

(A) UK REFFN RITOERE AN ETTRE R — B0

(B) AR ER— R

(C) Pl —NRBIFRE R

(D) BT A RSN | ST LR HE
23. R FRREIRF X AT TR EEFE, &/ XA “A1007, “Al” F1 “AlL” RS
THEHEFIRTR ¢ ).

(A) ATOODAIDALL (B) AI00KAI<ALL

(C) A1<A100<ALL (D) A1>A100>A11
24. 7£ Excel2010 #, W EFIRTHRER TH LD, FHAMFRERTHE. HPHTHE
SEEIE 800 Y, SER TH=T % - (LR H40-800) #BL % ; 2 T ¥ B8 T HET 800 AT,
FRTIHE=-THELSH. WEBEN % WFITHAAREN. UTERMORIEFLR
C e
(A) 7 F2 BTk N\ A R=IF (E2>800, E2- (E2-800) *0. 05, E2)
(B) 7E F2 BTk h# A AR=IF (E2>800, E2, E2- (E2-800)*0. 05)
(C) 7£ F2 B P A AR=1IF ( “E2>800” , E2- (E2-800) *0. 05, E2)
(D) 7E F2 BT\ AR=IF( “E2>800” , E2, E2- (E2-800) *0. 05)
25. R AN NG — & EVLLFIE gk, XN BERR A E R
bk, FHEHEBMARSERMBEER (D,
(A) 32.230.100.6.15 (B) 10.89.20.5
(C) 192.112. 36. 256 (D) 128.174.5
26. FEMARITEIMEHRESC ).
() BEHEER ®) BEE (C) BIFHZE (D) WHREEKX
27. WFH ARG EYLAMEME. SEXFERANRG. &M —NFHERERE
5E38H, MIEMAERE ¢ ).

(A) DEBS8 (B) DE38 (C) 5EBS (D) 7ES8
28. Excel #1, EAREEEMEHTIERBIEMERK, Rit, TERRERWLN,
wEC

A BHEH (B WiT#sE ©©) HIFARE (D) BEHLAELL

29. +NHEH B 6F M HEBIE R ( ).

(A) 106 (B) 111 () 96 (D) 100

30. Word2010 #, EAEER—F XM LETHANE, REARNRETH, TEERRT
XA ¢ D

(A) sk (B) 447 (C) HREAF (D) 4ERTF

BIW G550



B/ | WEA | BBA | o, HEE. (R 10 /ME, BE 25,

3£ 20 4

1. 7€ PowerPoint B ( ) MET, "TLARES)IEREELILT A BB .

2. [RRE SR F iy B A B U ( ) B

3B R ( )y WM I .

4. 7 PowerPoint2010 & EEhE R, ( ) 3 K T A B AT A B[R] #EAT 4
HiKE. .

5.Excel HF, FEBEATZMIC S AT SN S5 E BT ( )o

6. 7E Excel 3R~ 2 7€ 3 N 5 BARRZ ( Do

7. Word2010 FHHT R AT R MG BRlent, ¥EAWBEFE? S5, Kd )
SRAER—NFR.

8. 7€ Word2010 # “4k” A, 1BFER ( ) BR, £ Rx () KR

9. Excel TER D SR {RE T BHESHE, SMIENE 788 U ARHAERBER, U
AT BAERH D % e 7 AR H BRI R : ( Do

10. EMBENLS, TERANEXFRAIRERE ( Y

"o | WBA | BE&A | =, AwE. (FXEH 15 /08, S8 14, 3t

1541

L.Word FHIER ML RAEERFRH, MARERER. ( )

2. BE RZREEEITEBN LN REXRNRERME, AT SEBEHTEH—EH] -
EE, HEMRE. ) .
3. 7E Excel RMGH— N ATHANARG, HMLBHRTHEFEERLTRLEUE, 7
FHEARMEET. ( )

4. PowerPoint $I%E, ST FAEM—KLATH, #ELE “HERRIR” PikBFE—HMaEs
R BURERRERER. ( )

5. Excel2010 BF B REE R AT UIRE. ( )

6. PowerPoint &1, W B XAKERERRNN, FTLURESFE, ik ERBIENTEH
5. ( )

1. HENERRENZERH EERETEAEREMEEREER. ()

8. 4k URL R #5E ftp. Http %, Hbh#y fop RRUEERBN. ¢ D

9. PowerPoint H1, BIIBEEEEN, A USSR EERXELE. ¢ D

10. 7€ Word A&, HTHIIESAREEE. ¢ )

11. 78 Word REEBIRA T, Mk & TXFE, ARREERERN “ RRHH” B3k,
M3k e S F B BR, HERE. ()

12. 7€ Word o, FIA “#sNB1” AT AR HICA K BER R X FHRAFSEA.C D

13. 7€ Excel 1, TR T —HEFHFKFI, MARTLLELES R ESER. AP



WA LLE L EH EREEFS. ()
14.Excel 1, HiFR RAEiEB— By ITHR. ¢ D
15. 7€ Windows S I, FHE4&FR. KA. A EERIAFHFEFR. ( )

By | WEA | EBA | W, HES. (KKE S NE, §ME3 S, 3t

15 43)

1OER AR 10 D 24524 MR FFHEFENETR B B).

2. =N UMK EAER 8192MB, & HRZ D GB?

3. T BRI 78. 625 B I AT.

4. Excel BB BAE RN EL AN FEFR, 5 HHMEEMLRE, K&
WILATEEE? (BHTSEIED

A B bl D E E a6 H I
1. PARSE
2 28 | #g | EY | #F | mF | BEp
3 1 HhER [ 86 93 92 271
4 2 = 30 88 86 254
5 3 BT | 82 87 90 259
6 4 S| 76 86 80 242 [ itk g
7 5 i 88 95 85 268 Ha #F
8 6 PEz | 81 85 83 249 >270
9 7 SR 72 83 82 237 >90
10 8 H{HeA 70 88 84 242
11 39 WHE [ 9% 35 96 211
12 _ 10 63 79 77 224

5. %% Excel T4E3 D6 ML A R=SIM(A$2: $B3) E#IF F7 B, WTFEFR,
3R F7 TR HIME.

i A B c D gk F

W mN
[~ L -
N W =3 n
oo

=SUN(A$2:$B3)

0o N

B | WEBA | BBA | H. mAE. (KKEF5ME, BE4LS, 3

2043

L. AR R TR EEWILAMA?

2. HHARIM? HaRXMR? ENRRKARTA?

3. Word2010 h/ERAR R AT, FIRE? ERERE TN, BBRTHI? (SH—H
JHEEE)

4 R XCRERLT A EBAT —IEE S, ERERER A BRINCT?

5. 7 EMRMRAER, —RFHITHLSERE?

FEST (GE5TD



